
International Baccalaureate Continuum Policies 
 
Mission Statement: Within an inclusive Christian environment, we light the flame of learning; 
through a holistic education our girls become confident, principled women who make a 
difference in the modern world. 

 
The Queen Margaret College (QMC) Mission and Vision, the IBO Standards and Practices, the 
IB Learner Profile and the New Zealand Curriculum underpin our policies. 

 
Other relevant College documents: 
The Curriculum Overview (Years 7- 13) 
Assessment Procedures for the IB Diploma 
Assessment calendar for the Year 13 IB Diploma



Queen Margaret College Language Policy 
 
“Learning a new language extends students’ linguistic and cultural understanding and their 
ability to interact appropriately with other speakers. Interaction in a new language, whether 
face to face or technologically facilitated, introduces them to new ways of thinking about, 
questioning, and interpreting the world and their place in it. Through such interaction, students 
acquire knowledge, skills, and attitudes that equip them for living in a world of diverse 
peoples, languages, and cultures. As they move between, and respond to, different languages 
and different cultural practices, they are challenged to consider their own identities and 
assumptions.” 
(The New Zealand Curriculum) 
 
Philosophy 
 

• Language is central to learning and all teachers are, in practice, responsible for 
supporting language and literacy learning. 

• Mother tongue learning is essential to the identity of a student. Students for whom 
English is a learned language will be encouraged to maintain their first languages.  

• Second language learning promotes an understanding of cultural diversity and inter-
cultural understanding, distilled in the concept of international-mindedness, a central 
concept in College-wide curriculum planning.  

 
Guidelines 

• English is the language of instruction for all students with the exception of 
international students who cannot learn in English without difficulty so learning 
support is provided. English is offered as Language A and as ‘ESOL’ or Language B 
where appropriate. 

• All teachers receive training in how to cater in their subjects for students for whom 
English is not their first language, as necessary.  

• Second language learning (Language B) begins at Year 2 with the teaching of French 
to Year 6. A second language is compulsory up until Year 10 and for those students 
undertaking the IB Diploma Programme. NCEA students are encouraged to take a 
second language. The Curriculum Overview document shows the sequence and scope 
of second language learning from Years 7-13. 

• Te reo Māori, an official language of New Zealand, is supported by its delivery 
through the Correspondence School for Years 7-13 and also included in the Primary 
Years Programme (Preschool- Year 6). 

• Te reo is promoted through the nationwide annual ‘Te Wiki o Te Reo Māori’ week, 
with activities in school. Subject teachers include te reo and tikanga as appropriate and 
within their expertise. Our school curriculum acknowledges the principles of the 
Treaty of Waitangi and the bicultural foundations of Aotearoa, New Zealand. We offer 
all students the opportunity to acquire knowledge of te reo Māori me ōna tikanga (the 
Māori language and its customs) and to understand and celebrate the place of Māori as 
tangata whenua in Aotearoa, New Zealand. 

• Admissions and PAT testing helps to identify students requiring learning support and 
learning extension. 

• IEP (Individual Education Plans) are developed by the respective coordinators for 
students who require either support or extension, and in accordance with the school’s 
assessment policy, considerations for these students are provided in formative and 
summative assessment. 



• Reporting on second languages reflects the curriculum phases of language acquisition. 
• The College library is well-resourced to support mother tongue and second language 

offerings. 
 

 Principles to Practice 
 

IB Diploma (Years 12-13), NCEA (Years 11-13) 
 

1) Despite many nationalities being represented at QMC, all students other than the 
‘international’ students have good English skills. All subjects in the IBD, except for 
Languages A & B, are conducted in English.  

2) Access to the International Baccalaureate programmes is available to all students 
regardless of their mother tongue, and a suitable programme of study will be provided 
to enable students to reach their potential. 

3) All IBD students will be required to learn at least one language in addition to their 
mother tongue, and are encouraged to take a second language if they are candidates for 
NCEA (the national curriculum). This is facilitated by the Course Outline Booklet and 
the school timetable. 

4) IBD students who are doing a Language A in a language other than English (Chinese, 
Japanese, Korean or any other language as the need arises) can do their Extended 
Essay also in their mother tongue and/or their TOK essay in Chinese if this suits their 
mother tongue.  

5) Incorporated into the mainstream Language A English course are works translated 
from the mother tongues of our students who are not doing Language A English, 
thereby celebrating the literature of all of our IBD students.   

6) A bi-lingual Diploma programme is available to students with high proficiency in two 
languages. 

7) A student’s interest and knowledge of Te Reo Māori can be incorporated into their 
CAS programme, as the IBO is unable to support Māori as a second language due to 
insufficient numbers.   

8) Students are guided in their choice of Language B to follow the course that is most 
suited to their needs which will provide them with an appropriate academic challenge. 

 
MYP (Years 7-10) 
 

1) All subjects in the MYP, except for Language Acquisition, are conducted in English.  
 

2) All MYP students are required to learn at least one language in addition to their mother 
tongue, and at Year 9 and 10 are encouraged to take a second language. Our students 
come from a diversity of ethnic backgrounds, and while they are usually born in New 
Zealand and competent in English, each student’s individual language profile is 
considered in order to best support their learning of both their mother tongue and an 
additional language.  
 

3) Planning of student language profiles is important and involves all parties, namely 
parents, students and teachers. The importance of learning languages is conveyed to 



parents through both parent meetings and the curriculum handbook. Students’ 
language profiles are discussed at parent/teacher interviews. Students are encouraged 
to be a part of the language clubs, and parents are often invited to attend presentations 
and showcase performances. 
 

4) All Middle Years students learn the same second language until they have reached 
phase 4 proficiency, or have been allowed special dispensation by the Head of Middle 
School and the Learning Support coordinator. 
 
 

5) For the small number of students that do have English as a second language, or are not 
proficient in the language of instruction, an IEP in both their mother tongue and 
Learning Support is developed. In addition to this each of their subject teachers are 
required to acknowledge how they are supporting these students within their subject 
area.  
 

6) We review our languages offered regularly and where possible accommodate students 
who have a desire to study, or have studied, a language that the school does not offer 
through correspondence and additional tutors. 

 
 
PYP (Preschool- Year 6) 
  

1) French Instruction 
Acquisition of more than one language enriches personal growth and helps facilitate 
international understanding.   French is taught from Years 2 to 6. The Programme is 
taught using the AIM (Accelerative Integrative Methodology) which encourages rapid 
language development in a second language using an immersion approach.  
 

2) Language Profile  
• When students enter QMC, they may be assessed by either the Learning 

Support Coordinator (English) or the French teacher to establish their language 
background.  

• Students are tested at age 6 using the New Zealand 6 year net which assesses 
early literacy development. 

• The Learning Support teacher works with classroom teachers to design 
programmes to meet the needs of students causing concern which may involve 
one to one instruction.  

• The ESL Coordinator provides support for students for whom English is a 
Second Language (ESL).  

• The Gifted and Talented Coordinator (LEAP) and classroom teacher provides 
support for gifted and talented students and additional opportunities are 
provided.    



• An Individual Educational Program (IEP) or support program may be 
developed by the LS Coordinator to ensure a coordinated approach to the 
language needs of the student. 

3) The focus of language is its application across the subject areas and throughout the 
transdisciplinary program of inquiry. The programme of inquiry provides an authentic 
context for learners to develop and use language. Wherever possible, language is 
taught through the relevant, authentic context of the units of inquiry.  

4) The Primary Years Programme Language Scope and Sequence documents and the NZ 
National Standards in English identify the key expectations considered essential in 
language learning. 
 

 



Queen Margaret College Assessment Policy 
 
 
Philosophy 
Assessment is the gathering and analysis of information about student performance and is 
designed to inform practice. It identifies what students know, understand and can do at different 
stages of the learning process.  Assessment, teaching, and learning are inextricably linked, as 
each informs the others. Assessment data is a tool to inform the evaluation and subsequent 
modification of teaching and learning strategies for the benefit of the student. Students and 
teachers are both actively involved in assessing the students’ progress as part of the development 
of their wider critical-thinking and self- assessment skills. 

 
Assessment serves three purposes: 
1. Diagnostic: Teachers draw on evidence to determine effective teaching practices that will 

enable them to work with diverse groups of students. Awareness of the students that they will be 
working with and their prior knowledge is vital when they first meet students. 
2. Formative: Student achievement information is gathered to monitor progress towards 
planned goals and outcomes. This is used to feed back to students on their progress and learning. 
A key component of learning-how-to-learn is on making the student a better judge of their own 
performance and then helping her develop strategies to improve (metacognition). It is also used 
to inform teachers for their own planning and practice. 
3. Summative Assessment: Assessment which is summative provides a snap shot of a student 
at a particular place and time in relation to a pre-determined outcome. This can evaluate students 
relative to each other or can judge their capacity relative to a standard (standards based 
assessment). Students are aware of what the criteria are in advance and will likely have practised 
in advance and seen exemplars. 

 
Guidelines 

• Information about students gathered through assessment should be reported back 
formally to students and parents. This reporting will be regular, individual and detailed 
and is intended to support future learning. 

• The constructivist approach of inquiry-based learning is acknowledged as best practice in 
which students have ownership of their learning with the process assessed as well as the 
product. 

• Teachers use a range of tools to assess student learning including: rubrics, self- 
assessment charts, oral presentations, conferencing etc. 

Principles to Practice 
 

IB Diploma (Years 12-13), NCEA (Years 11-13) 
• Handbooks of procedures specific to both the IB Diploma and NCEA are available to 

staff, students and parents. This will be updated annually. 



• All external examinations will be held under the conditions required by the examining 
authority (the IBO or NZQA). 

 

MYP (Years 7-10) 
• In Year 10 all students complete the Community Project 

 
PYP (Preschool- Year 6) 

• In the final year of the PYP, students participate in a culminating project, the PYP 
Exhibition. This requires that each student demonstrates engagement with the five 
elements of the programmes: knowledge, concepts, skills, attitudes and action. 

• Further information about assessment in the PYP, refer to the Junior School Management 
Document. 



Queen Margaret College Inclusion Policy 
 
Philosophy 
Inclusion is a process by which schools and others develop their cultures, policies and practices 
to include all students. Inclusion is explicit in the Board Education (A1) policy: ‘Students with 
special learning needs or abilities will be identified and support provided so they realise their 
potential’. Each student is unique and the essence of our school is that each student will be 
treated as such. We recognize the wide spectrum of needs and abilities along a continuum, 
including students with learning disabilities as well as the gifted and talented. This policy of 
inclusion requires the removal of barriers to access and engagement. 

 
Guidelines 

• Students with special educational needs are hampered by emotional or physical needs or 
language barriers. However, they have the intellectual capacity to meet all curriculum and 
assessment requirements but require special arrangements to attain this level. Support 
programmes will be available to all students with special educational needs. These could 
include: 
 Learning Support coaching and mentoring 
 Individual Education Programmes (IEPs) 
 ESOL provision 
 Learning extension 
 Pastoral support 

• Students with specific assessment needs require special assessment conditions to 
demonstrate their level of attainment. 

• Students with special abilities in academic, sporting or cultural areas are mentored and 
are able to access resources that extend their capabilities. 

• There is a range of activities and resources in each subject that differentiates between 
learners. 

• Students will be given advice and support in selecting their courses of study and 
qualification pathways to ensure they are appropriate to their intentions, futures and 
academic abilities. 



Queen Margaret College Academic Honesty Policy 
 
Philosophy 
Queen Margaret College is committed to academic honesty and will ensure that all students, 
teachers and parents are aware of what this means both in principle and in practice. Academic 
Honesty must be seen as a set of values that promote personal integrity and good practice in 
teaching and learning and assessment. We seeks to produce learners who are principled, that is 
they act with integrity and honesty, with a strong sense of fairness, justice and respect for 
themselves and others. They take responsibility for their own actions and the consequences that 
accompany them. The Learner Profile provides a touchstone for Academic Honesty. 

 
Guidelines 

• We expect that all students enrolled in the school will submit work that is authentic. 
Authentic work is based on the students’ individual and original ideas with the ideas and 
work of others fully acknowledged through referencing. 

• Other people’s creations are their intellectual property and cannot be copied without 
permission – this includes art and music, discoveries and inventions, trademarks and 
slogans and even some words and phrases. 

• Appropriate forms of referencing and the situations where it is to be used are taught to all 
students, and must be used in assessments, whether formative of summative 

• Rigorous protocols are practised for all summative assessment, whether internal or 
external such as the safe-keeping of examination materials, and the prompt dispatch of 
such materials when the examinations are completed. 

• Teachers are expected to work with students to develop understandings about the implicit 
values of academic honesty. 

• Academic Honesty is included in the Code of Behaviour, and is signed off by Years 4 to 
13 students each year in their logbooks. 

Principles to Practice 
 
IB Diploma (Years 12-13), NCEA (Years 11-13) 

 
• Parents and students sign an overall authentication document covering every piece of 

assessed work in our national system – NCEA and in the IB Diploma, and a cover sheet 
attesting to academic honesty for all IB Diploma work. 

• For all internal and external examinations, either summative or formative, students are 
provided with a venue, room layout and supervision for the purpose of eliminating 
cheating, copying or using cell phones. 

• Examination rooms used for summative assessments are set up carefully, with 
experienced supervisors who check for extraneous material being brought in, take in cell 
phones and check student identity. 

• The procedures for keeping examination papers safe before an examination are rigorous 
to ensure security. 
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